
(On Company Letter Head) 
 
Date: 00/00/0000 
 
To, 
Mr. IPS Yadav, Proprietor, 
M/s. Independent Publicity Services 
D-3/402, Ramkrupa Chs Ltd. Ramdev Park,  
Mira Road-(E), Dist. Thane – 401107 
Mob: +91-9324519916 | 8369097501 
 

 
Sub: Confirmation Letter to PR Agency  

 
Dear Sir / Madam, 
 
We are glad to confirm and put on record that from now you are appointed as our PRO / 
PR Agency to advertise and marketing for the image reputation of our Company / 
Product / Individual / Services in strategize manner and execute our publicity, 
promotion & media campaign, corporate communications on the stipulated terms and 
conditions set out mutually as mentioned on the separate MOU Contract papers.  
 
We believe that your excellent unmatched performance, track record and potential would 
add extra value and feathers to our company’s image and reputation and you would 
meet the set expectations as required.  
 
Wishing you all the best and great success in your endeavor with us.  
 
Best regards, 
 
For (Company Name) 
 
 
(Name) 
Producer/Authorized signatory 
 
 
We do hereby confirm the above. 
 
 
For Independent Publicity Services  
 
 
 
(IPS Yadav) 
 
(Producer/Authorized signatory) 
 

 
 

 



(On Company Letter Head) 
Date: 00/00/0000 
 
To, 
Mr. IPS Yadav, Proprietor, 
M/s. Independent Publicity Services 
D-3/402, Ramkrupa Chs Ltd. Ramdev Park,  
Mira Road-(E), Dist. Thane – 401107 
Mob: +91-9324519916 | 8369097501 
  

 
Sub: MOU/Appointment Letter for a PR Agency  

 
Dear Sir / Madam, 
 
We are glad to appoint you as our outsourced pro/consulting pr agency for our maiden 
venture Hindi film xyz Films Pvt. Ltd’s “abc” to handle its releasing pr activities for which 
the terms and conditions are set out mutually in a meeting with you which are as follows: 
1. You are appointed to handle pr activity of our media events to be held as per 

schedule in Mumbai on the dates to be decided on in the selected 
Print/Electronic/Digital media publications suggested by you. 

2. The time duration of the pr activity will be 42 days starting from 21-day before of the 
movie release and 21-day after release of the movie. 

3. 3 media events and 3 set of press releases are decided to cover, disburse and 
achieve in the selected media in this set period.  

4. A consolidated amount of Rs. ……………. (INR Rupees …………………. Only in 
words) as your pr fees/wages remuneration would be paid in 3 (ratio of 50:25:25) 
parts, first part on signing of agreement, second in between the publicity progress 
and rest on submission of final publicity account. 

  
We hope you perform so well that we need to go no further for the pr services required 
for our current and / or other forthcoming projects.  
 
Wish you all the great success in your endeavor, 
 
Best regards, 
For Abc Films Pvt. Ltd 
 
 
(Name) 
(Producer/Authorized signatory) 
 
 
I hereby accept and confirm the above with thanks. 
 
For Independent Publicity Services  
 
 
 
(IPS Yadav) 
(Producer/Authorized signatory) 


